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Internship Program

Coworker Interviews

As an NYHS academic intern, you are required to complete 2 coworker interviews per semester.  You are welcome to conduct more than 2 interviews, as these will help you in compiling data for your semester research paper.  

You must request the interview date at least 2 weeks in advance.  Your request for an interview should be written, either as an email or as a typed note to your coworker.  The request should state the time, date, and location you would like the interview to take place.  You should briefly explain the purpose of the interview and types of questions you will be asking.  A sample interview request letter might include the following:

“Dear____________________(name of coworker),


As you may know, I am participating in an academic internship program.  In addition to my required 8 (or 4) hours working as an intern, I am also required to complete several academic assignments.  


The first of these assignments is to conduct formal interviews with coworkers at my internship site.  The purpose of these interviews is to gain a better understanding of our organization, its specific field of work, and the unique background each person brings to our organization.  I will ask a series of 15-20 questions and also provide some time for follow up.  The interview should take no more than 20-30 minutes.


I would very much appreciate the opportunity to conduct an interview with you at a time and date that is convenient.  I propose we conduct the interview on ___________ (time and date at least two weeks in advance).  Please let me know whether this would work for you.  The interview would be conducted in your office or if need be in another location at our worksite.  Thank you in advance for your time.

Best regards,

___________”

The following is a list of sample interview questions.  You will need to order your own questions in a way that makes sense for your individual interviewees.  You will need to be able to flex and change questions spontaneously.  You will also need to ask relevant follow up questions whenever there is something that sparks your interest.

1. What is your role at this organization?

2. How did you come to be employed here?

3. What is your educational background?

4. What do you enjoy most about your work?

5. What are the most challenging parts of your work here?

6. What are your relationships with your coworkers like?

7. What can you tell me about the history of this organization, from its inception to now?

8. How has the organization changed and developed during the time you have been here?

9. According to your perspective what are the accomplishments and successes of the organization as a whole?

10. What are the greatest challenges this organization faces?

11. What do you see as the future prospects of the organization?

12. Where is this organization headed?

13.  How do you see the organization’s work fitting in with the larger economy of NYC?

14. How has the organization adapted to the recent changes in the NYC economy?

15. What is your understanding of the term Sustainable Development?

16. How might this organization fit into the bigger picture of sustainable development in NYC?

17. How can individuals and businesses support public education in NYC?

18. What do you think are the biggest issues facing young people in the city?

19. What advice can you give for young people entering today’s economy?  Any tips on personal finance?

20. If you could change one thing about your career/work history, what would it be?

During the interview you should either record the session or take detailed notes of the responses.  After the interview, the questions and responses need to be typed and edited.  The complete interview write-up needs to be handed in and a copy placed in your file at school.  

Due Dates:

Interview #1:  November 17th, 2006

Interview #2:  December 1st, 2006
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