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The Internship Journal 

Students are required to keep a journal of their internship experience. At the end of each day, interns are given 15-20 minutes to write a journal entry detailing their experiences that day. This will be kept in the form of a personal log, as letters to the program coordinator or in a hard bound notebook. Entries might include: 

• What the student saw, heard, and noticed at the work site 

• Descriptions of what the intern did 

• Descriptions of what the intern saw others doing 

• What the intern found surprising, interesting, confusing, or exciting 

• What tasks were difficult or annoying 

• What tasks were stimulating, motivating, or enjoyable 

• A question to ask the supervisor when returning to the site

· Analysis of the work tasks; long term purpose of the assigned tasks

· Examples of the mission of the organization

· Hidden meanings and definitions of new terms and concepts

Journal must be handed in every other Friday on the following dates:  10/6, 10/20, 11/3, 11/17, 12/1, 12/15, 1/5, 1/19, 2/2, 2/16, 3/2, 3/16, 3/30, 4/13, 4/27, 5/11, 5/25, 6/9

By putting quality time into the journal immediately after each day’s work, the intern will be better able to track themes inherent in the work, and paths for future exploration. The journal should be a part of the internship portfolio, and will aid in other aspects of the assessment process. 

Co-worker Interviews

Interns are asked to conduct coworker interviews, at least two per semester, depending on the size of the organization.  Interviews are for the purpose of research and data gathering.  The supervisor should be available to introduce and facilitate the interview process to available coworkers.  

Interns will prepare a list of at least 20 interview questions. The intern will transcribe each interview into a MS Word document and email it as an attachment to the coordinator.  

Requests for interviews should be made by the student with at least two weeks advance notice to the coworker.  Information gathered in the interviews will be used to develop student research projects.

Artifacts and data collection

Beginning in December, all interns will compile data to be used in their research project and Internship Portfolio in late January.  Interns should always be building their collection of information and artifacts on the organization and its specific fields of work.  Interns should be given access to wide range of technical, organizational, and historical information pertaining to the worksite.  If an organization has an onsite library or resource center, interns should be given explicit time during internship hours with which to peruse the materials.  

Semester Culminating Research Project

In November, all interns will begin compiling their accumulated site based research and by January 21 will submit a five to seven page research paper detailing the background and current composition of their organization.  The research paper will consist of five basic components; 

1. Mission and vision of the organization,

2. Historical development of the organization,

3. Current means of carrying out the mission and vision of the organization/ organizational structure and personnel

4. Financial structure of the organization; operating costs, revenue, other publicly disclosed financial data

5. LRDP and envisioned future of the organization
Semester Ending Portfolio and Research Paper Presentation

In the final week of January, all interns will be required to present a cumulative portfolio of the internship experience and the completed site based research project.  The exhibitions will happen on Tuesday January 23rd and Thursday January 25th in place of that week’s internship placement time.  

All interns will have a 5-7 minute presentation, to which peers, parents, teachers, site supervisors, and community members will be invited. The presentation is an opportunity for supervisors to experience first hand the learning and growth that has taken place over the course of the semester.  The Portfolio and Research Paper will provide a tangible assessment of the intern’s accomplishments and personal sense of mastery in his or her experience of the professional world. 
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