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 Academic Internship Program










January 2008
Dear Parent,


Your child is in his or her fourth year at New York Harbor School and with this position comes greater responsibility.  In addition to the demands of college applications, SAT testing, and extra curricular activities, all qualified (on track for June graduation) Harbor Seniors will be participating in our Academic Internship Program starting February 5.

The NYHS Academic Internship Program provides your child a valuable opportunity to gain exposure to the professional world and learn practical skills leading toward his or her future career.  For the next month, all Harbor Seniors will be preparing intensively for the internship application process.  Students are required to apply to at least three organizations.

At home, all students should be working on their resumes, cover letters, and application portfolios.  The application portfolios include letters of recommendation, outstanding academic work, and any other materials to impress the employer.  Please remind your child that this application process is not to be taken lightly.  Any student who does not have a resume, cover letter, and application portfolio will be unable to interview with prospective internship employers


All interns will be traveling regularly with this program, and will be given metro cards if they do not already receive a full fare school pass.  Most students will travel to their worksite every Tuesday and Thursday, while some will only go Tuesday or Thursday.  Students will leave campus to travel to their sites at 12:30 p.m. and finish work at their sites around 4:00 p.m.  Internships are unpaid, but sometimes outstanding students are offered paid positions upon completion of their internship.  This year, thanks to generous donors, we are able to offer a $200 college scholarship to students who successfully complete the program (including all assignments in internship/advisory class and no more than 2 absences).  This scholarship will be granted to June 2008 graduates who have been accepted to a college or university, and have committed to attend.  

Internship begins with the February 5 Intern Recruitment Fair (see attached flyer) at which all students will have the opportunity to interview with at least two internship organizations.  Students will be expected to dress appropriately for all Internship related activities, which will often include business formal-wear.

Please encourage your child to take full advantage of this valuable opportunity.  Ask to see the list of internship host organizations and feel free to discuss the positions available.  Most importantly, this is an opportunity for every Harbor senior to gain a competitive edge in an increasingly competitive economy.  With your help, every intern will be successful not only for his or her self, but also for the future of the Harbor School.  Remember your child is the public face of New York Harbor School and must demonstrate the highest degree of professionalism in all aspects of the program. We are still seeking a few more placements—if you know of an organization or company who could provide an educational and professional placement, please contact Sharon Jacker at the number below.  

 Thank you for your support, and please feel free to call me with any questions or concerns.  Please look for the required consent form that your child will bring home, which provides ongoing travel and activity consent for all internship related activities.  

Sincerely,

Sharon Jacker
Community Coordinator
Sjacker@schools.nyc.gov
718-381-7100 ext. 5119
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